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Application for Employment


	Position Applied for
	Appropriate Adult

	Name 
	




Education, Job related Qualifications & Specialised Training
	School/College/University
(Name / Location )
	Qualification / Certificates
(Awarding body / Subject)
	Date
Completed (month and year)
	Grade / Level

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	






Current/most recent Employer

	Employer Name, Address &
Post code

	

	Job Title:
	

	Notice Required:
	
	Annual Salary:
	

	Date Started: (dd/mm/yy)
	
	Date Finished:
(dd/mm/yy)
	
	(If applicable)

	Please give a brief description of your duties in this role below:

	

	Reason for leaving: Retirement



Employment History – Please list most recent first and explain any gaps.
	From: 
dd/mm/yyyy
	To:
dd/mm/yyyy
	Employer:
	Job Title:
	Salary:
	Reason for Leaving:

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


References – Please provide us with contact details of a professional and one other referee.
Your professional reference should be from your present or most recent employer. If you have not been employed or have been out of employment for a long time, you may wish to give the name of someone who knows you sufficiently well to confirm the information you have given and to comment on your ability to do the job. The other reference could be a former manager, a colleague, college/university tutor etc. It cannot be a friend or family member.
 
	Reference
(Cannot be a Family Member or Friend)
	Professional Reference – (Your Line Manager)
Your current/most recent employer (within last 3 years)

	Title:
	
	Title:
	

	Name:
	
	Name:
	

	How Known:
	
	Job Title:
	

	Home Tel No:
	
	Home Tel No:
	

	Work Tel No:
	
	Work Tel No:
	

	Mob Tel No:
	
	Mob Tel No:
	

	Email:
	
	Email:
	

	Address
& Post code



	
	Company Name, Address & 
Post code

	



Relevant Skills, Knowledge and Experience
	When short listing for interview, the Selection Panel will only consider the information contained in your application form and assess this against the Person Specification. You will not be selected unless you provide examples of how you meet the essential/desirable requirements.  It is not sufficient to simply say you have done or are able to do something.
You may also want to consider how any hobbies, interests and involvement with organisations outside of work can support your application. e.g. voluntary/community groups or as a school governor, scout or guide leader, company secretary, treasurer etc.

	























Declaration
I certify that the information given on this form is, to the best of my knowledge, correct and complete and I understand that by deliberately giving false or incomplete answers I will be disqualified from consideration for this post, or if I am appointed, may be liable to summary dismissal with possible referral to the police and the Disclosure & Barring Service

	Full Name:
	

	Signature:
	
	Date:
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Data Privacy Statement and Consent to Use Job Application Data

Your privacy is important to CANW. This statement (the “Privacy Statement”) aims at informing you of how CANW will use the information you submit when applying for a job with us.

What types of information do we process?

This Privacy Statement covers any Job Application Data you submit to CANW, such as:
•	Name, address, email address, telephone number, or other contact information;
•	Information contained in your application, such as previous work experience,   education, or other information you provide for our consideration;
•	Type of employment sought, desired salary, willingness to relocate, or other job preferences, and
•	Names and contact information for referrals. It is your responsibility to obtain consent from references before providing their personal information to us.

Who may access your data?

Only select employees of CANW - such as recruitment manager(s), employees of the Human Resources Department, and IT (for maintenance purposes only) - and on occasion, select employees of our external service providers who support CANW with the interview process of potential candidates, have access to your Job Application Data.

CANW will not supply any data to any third party, other than those identified above, without your express authorisation.

CANW will handle your Job Application Data in accordance with the present Privacy
Statement.

Your Choice.

Providing your Job Application Data is voluntary. However, if you choose not to provide all of the data that is requested for your application, our ability to consider you as a candidate may be limited.

For what purposes will Job Application Data be used?
The Job Application Data you provide will be used to assess your application for employment at CANW, to verify your information and conduct reference checks, and to communicate with you. If you accept employment with CANW the information collected will become part of your employment record and will be used for employment purposes.

How long will we keep your data?

Your Job Application Data is stored in our data base for six (6) months as from your most recent submission. 

Your Consent.

By submitting your Job Application Data you are granting your consent to the processing of that information in accordance with this Privacy Statement. 
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